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0 6116Jm0TeKe .
1. O6mue nmooxeHn

1.1. Hacrosiee HOJIOKEHHE periaaMeHTHpYET JIEATEIBHOCTD OubmoTexn
MbOY «Cymmnosckas COMI» nanee — o6pa3oBaresibHas OpraHu3arus).

[.2. Hacrosimee rmnojioxkeHHe pa3padoOTaHO B COOTBETCTBUM ¢ DeiepaibHbIM  3aKOHOM  OT
| 22012 No 273-@3 «O0 obpazoBanuu B Poccniickoit Mexepannny, npukazoM MHHKYILTYDbI
o1 08.10.2012 No 1077 «O0 yrBepxaenuu Ilopsiaka ydera J0OKYMEHTOB, BXOASIIMX B
cocras OudanoreuHoro GoHaa» ¢ ydetrom nucbma Munobpasosanus Poccun ot 23.03.2004 No
| 10/13«O  llpumepHom  mosnoxkeHnd o OubiuoTeke — 00LIE0OPa30BATEILHOIO
‘HpL/K eHusy, Meromngeckux pexoMenjaunit ®U'BHY  «HITb um. K.JI. Ywmwmackoro» ot
31.05.2017.

I.3. bubnnoreka spisercss CTPYKTYPHBIM TOJpa3/ieieHHeM 00pa3oBaTeIbHON OpraHu3alnm,

O3JIlaHHBIM B 11X OOecrevYeHusl IpaBa YYacTHHUKOB 00pa3oBaTelbHOrO Tpolecca Ha
OeCIIaTHOE MOJIb30BaHue OUOINOTeYHO-UH(POPMALIMOHHBIMH PECYPCAMH.

1.4. HOpHJOK [MOJIL30BaHusl HCTOYHHKAMH HH(bOpM&IfHH. HNEPEUCHDL OCHOBHBIX YCIYI' H YCIIOBHA
UX [IPEAOCTABIICHUA OIPEAC/ISIOTCI HACTOSIIHUM ITOJIOKEHHEM O oubamoTeke u [IpaBHIaAMH
[10JIL30BaHUST OUOJIMOTEKOM, YTBCPIKACHHBIMH PYKOBOAUTEIICM O6pa3OBaT€}Ib}iOI>‘l OpraHu3alnm.

[.5. Oprauusanus 00c1y’KMBaHHUs Y4aCTHMKOB 00pa30BaTeLHOTO MPOLECCa IPOU3BOAUTCS B
COOTBETCTBHH ¢ MPaBUJIAMH TEXHMKH O€30IaCHOCTH M HPOTUBOMOXKAPHBIMH, CAHHUTAPHO-
FMIHCHHUYCCKUMU ‘I'pCGOBilHHSIMH.

2. Hean, 3axaun, pyHxunu 0ud1moreku

2.1 enn OnbanoTeKH COOTBETCTBYIOT LEIsiM 00pa30oBaTeIbHON OpPraHM3allid U BKJIIOYAIOT B
ceOg B TOM uncie: (GopMUpoBaHHue 00MIEH KyJIbTYpbl JHYHOCTH OOYYAIONIMXCS HA OCHOBE
VeBOCHHS  0043aTEIbHOIO MUHMMYMa COJICPXKaHMsl 001Ieo0pa3oBaTebHBIX [POrpaMM. HUX
azanrtanys K KH3HU B 0011eCTBe, CO37aHie OCHOBBI JUIsi OCO3HAHHOTO BLIOOpA H MOCIIEAYIOLIErO
OCBOEHHS MPO(EeCCHOHATBHBIX 00pa30BaTEIbHBIX MPOrPaMM, BOCTIHTAHHE IPAKIAHCTBEHHOCTH.
rpyaoIo0ns, yBakeHHd K IpaBaM M CBOOOJAM 4YeTOBeKa, JIIOOBH K OKPYKAIOIEH MPHPOIIE.
Ponune, ceMbe, GOpMHUPOBAHHE 3/I0pPOBOr0 00Opa3a KU3HH.

2.2, 3anavamu 6ubauoTEeKH 00pa30BaTEIbHOM OPraHU3alMK SBJISIOTCS:

— olecrieyenne yuacTHUKOB 00pa3oBaTeIbHOrO Mporecca J0CTYIIOM K HHYOPMALHH,
3HAHMSM. HIESM. KYJIBTYPHBIM LIEHHOCTSIM [TOCPEJICTBOM HCIIOJIB30BaHHS OMOIHOTEYHO-
MH(POPMALHOHHBIX PECYPCOB 00pa30BaTEILHON OpraHu3alu;




IIpUBJICYEHUE 00YUAIOIUXCS K CUCTEMAaTUYECKOMY UTEHHUIO yUeOHOM, Xy10KECTBEHHOM,
Hay4YHO-TIONMYJISIPHOM JINTEPATyPbI;

cozieliCTBHE Pa3BUTHIO T03HABATEIbHBIX HHTEPECOB M CIOCOOHOCTEH 00ydaroImuxcs;
o0yuyeHue ocHoBaM OnOIMoTeyHO-0nbHMorpaduyeckoil rpaMOTHOCTH;

cozieliCTBHE MTEAArOrHuecKuM pabOTHUKAM B TO100pE HAYYHO-METOINYECKON
JUTEpaTyphl, UHHOPMHUPOBAHHE O HOBBIX IOCTYIIJICHUAX B OMOIMOTEUHBIH QOHIT;
COBEpIIEHCTBOBAHNUE MPEAOCTaBIsIEMbIX OMOIMOTEKON YCIYyT HA OCHOBE BHEAPEHUS
HOBBIX MH(OPMALIMOHHBIX TEXHOJIOTUI 1 KOMITBIOTEpU3ALIUU OUOINOTEUHO -
MH(OPMAIIMOHHBIX ITPOIEecCOB, (hopMupoBaHre KOMMOPTHOI OMOINOTEUHOM Cpebl.
2.3. bubanoTreka BHIMOIHSIET CAEAYIOIUE PYHKIINU:

2.3.1. ®opmupyet onn 6uOINOTEUHO-NH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHOMN
OpraHHu3aliu:

KOMILIEKTYET OCHOBHOM (DOH]T y4eOHBIMH, Xy 10’KECTBEHHBIMH, HAy4YHBIMH,
CIPaBOYHBIMH, M€ATOTMYECKUMU M HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMU;

y4acTBYeT B KOMIUICKTOBAHUHU CIEIHAIN3NPOBAHHOTO (DOHAa YICOHUKAMU U3 YHCIIa
BXOJSIIIMX B (DeiepaibHBIN MepEeUeHb YUeOHUKOB, IOMYIIEHHBIX K HCIIOIb30BAHUIO TIPH
peaim3anuy UMEIOIINX TOCYJaPCTBEHHYIO aKKPEAUTALIUI0 00pa30BaTEIbHBIX TPOrPaMM
Ha4yaJIbHOT0 0OIIero, OCHOBHOI'O O0LIEro, cpeiHero o01ero oopa3oBanus, U yueOHbIMU
nocoOUsAMH, AONYIIEHHBIMU K HCIIOJIb30BAHUIO MPH Pean3aliy YKa3aHHbIX
00pa3oBaTeIbHBIX MPOTPAMM;

aKKyMYJUpyeT (pOoHI TOKYMEHTOB, CO3/JaBaEMbIX B 00pa30BaTEIbHON OpraHN3aluu
(my6nmukanuii 1 paboT mefaroroB 00pa3oBaTeIbHON OpraHU3aliy, Ty4IIuX HaAyYHbIX
paboT u pedepaToB ydaImxcs u ap.);

OCYIIIECTBJISET pa3MELICHUE, OPraHU3aLUI0 U COXPAaHHOCTh JOKYMEHTOB;

OpraHu3yeT M BEACT CIIPaBOYHO-OMOIrorpauyecKuii anmapar: Kataaoru (aagaBUTHBIN,
CHCTEMAaTUYECKHIA), KAPTOTEKH (CUCTEMAaTHUECKYIO KAPTOTEKY CTaTe, TEeMaTHUECKHIE
KapTOTEKH ), SJICKTPOHHBIN KaTajor, 0a3bl JaHHBIX O PO(UIIE0 00pa3oBaTEIbHOMI
OpraHU3aIlHH.

2.3.2. OcymectBisier nuddhepeHIupoBaHHOEe ONOIMOTEYHO -HH(OPMAIITTOHHOE
o0CTy>)KUBaHUE O0yUYarOIINXCS:

npeaocTaBiseT MHQOPMaLMOHHBIE PECYPChl Ha Pa3IMUHbIX HOCUTEISIX;

Oopranusyer o0yueHHe HaBbIKaM HE3aBUCUMOT0 OMOIMOTEYHOr 0 MOJIb30BATEIN U
norpedurens UHGpopMaIu, COAEHCTBYET HHTErPallui KOMILJIEKCa 3HAaHUHN, yMEHUH U
HaBBIKOB pabOTHI C KHUTOU U UH(OpMAIIUEHl;

OKa3bIBaeT MH(OPMAIIMOHHYIO MOAAEPKKY B PELICHUH 3a/1a4, BO3HUKAIOIIUX B Ipoliecce
yueOHOH, caM000pa30BaTeNIbHOM U JOCYTOBOM e TENbHOCTH 00 y4aromuXxcs;
OpraHu3yeT MacCOBbIE MEPOIPUATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE 00ILEH U
YUTATEIbCKON KYJIbTYPbl IUYHOCTH;

COACHCTBYET MearornueckuM paboTHHKAM B OpraHU3aIii 00pa30BaTeNILHOrO Mpoliecca
U JI0Cyra 00y4aromuxcsl.

2.3.3. OcymectBisier nuddhepeHupoBaHHO e OUOIMOTEYHO-UH(OPMAIITOHHOE
00CTy’)KMBaHUE MeJarornuyecKux paboOTHUKOB:

BBISIBJISIET MH(OPMAaLIMOHHBIE TOTPEOHOCTH U YJIOBJIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C
o0y4yeHueM, BOCHUTaHHEM 00Yy4aroIUXCS;

cozieficTByeT npodeccuoHanbHOM KOMIIETEHIIMH MeIaroroB, MOBBIIICHUIO
KBaJIM(UKALMHU, TPOBEICHUIO aTTECTALINY;

OCYIIECTBIISIET TeKyIIee HHPpOpMUpOBaHHUE (THU WHPOpMAIIUU, 0030pbI HOBBIX
MOCTYIUIEHUH U MyOIMKauii);



—  CIOCOOCTBYET MPOBEICHUIO 3aHATUH 110 (POPMUPOBAHHIO HHPOPMAIIMOHHOU KYJIBTYPBI
o0yJarommxcs, IBIsIeTCs 0a30i IS IPOBEICHUS TPAKTHYECKHUX 3aHSATHH 110 paboTe ¢
UH(GOPMAITMOHHBIMH PECYPCAMH.

2.3.4. OcymectBisier nuddepeHupoBaHHOe OMOIMOTEYHO-UHPOPMAIIMOHHOE O0CTYKHUBAaHUE
poauTenei (3aKOHHBIX MPEACTaBUTENIEH) 00yUJarOIIUXCsl:

—  YJOBJIETBOPSET 3aIIPOCHI M0JIb30BaTeNeil U HHPOPMUPYET O HOBBIX MOCTYIJICHUSX B
O6ubnmorexys;
—  KOHCYJBTUPYET I10 BOIPOCAM OPraHU3alUU CEMEHHOIO YTEHMS, 3HAKOMUT C
uH(pOpMaIeil 0 BOCITUTAHHIO JIeTeH;
— KOHCYJbTHUPYET IO BOIPOcaM YUeOHBIX U3JaHUH 1715 00y4YaromXcs.
3. Opranusanus JesiTeJJbHOCTH OH0JINOTeKH

3.1. OOumiee pyKOBOACTBO JAEATEIBHOCTbIO OMOIMOTEKM OCYLIECTBJIIET PYKOBOAMUTEID
00pa30BaTeIbHON OpraHU3alNH.

3.2. HemmocpeacTBeHHOE PYKOBOCTBO OMOIMOTEKOM OCYIIECTBIISIET IeAaror - Ou0anoTeKkapb,

KOTOpBIN Ha3HaYaeTCcs pyKOBOAUTENIEM 00pa30BaTeIbHONW OpraHU3aIiy.
3.3. 3aBenyrommii 6uOIMOTEKOIl HECeT OTBETCTBEHHOCTh B Ipelesax CBOEH KOMITETEHIMH 3a
OpPraHu3alMI0 ¥ PE3YyIbTAThI EATETbHOCTH OMOIMOTEKH.

3.4. 3aBenyrommii O6uOnuoTexoil  pa3pabaTbiBaeT M NPEACTABISAET  PYKOBOAUTEIIO
00pa3oBaTeIbHON OpraHU3alMy Ha YTBEPKICHUE CIEAYIOIINE JOKYMEHTHI:

- TIOJIOKEHUE 0 OMOIMOTEeKe, MpaBUiia MOJL30BaHUsT OO OTEKOH;

- IUIAHOBO-OTYETHYIO JOKYMEHTALUIO.
3.5. B coctaB OUOJIMOTEKU BXOAUT:

— aboHEeMEHT;

— YHTaJIbHBIN 3aII;

-  OThen yueOHUKOB;

— oraen nHpopMamoHHO-0nbaorpadudeckoi paboThl;

- MeJuaTeka.
3.6. bubmmoTeyHO-MHGOPMALMOHHOE OOCTY)KMBAaHUE OCYIIECTBIACTCS B COOTBETCTBUU C
TUTaHAMH PabOThl OMOIMOTEKH U PEKUMOM paboThl 00pa30BaTEIbHON OpraHU3aIHH.
3.7. bubnmoTeka BmIpaBe MPEAOCTABIATH IUIATHBIE OMOIMOTEYHO-WH(OPMAIIMOHHBIE YCIYTH,
nepedeHb KOTOPBIX OMpEAesIeTcss yCTaBOM 00pa30BaTeIbHON OpraHU3aIiu.

3.8. PexxuM paboThl OMOIMOTEKH OIpenenseTcs 3aBeyI0IUM OUOIMOTEKON C yUeTOM pexuMa
paboTsl oOpazoBaTenbHOM opranuszanuu. OIuH pa3 B MecCsl IPeayCMaTpUBAETCsl CaHUTAPHBIN
JIeHb, B KOTOPBIN 00CTy>KUBaHHE M0JIb30BaTENEH HE TPOU3BOIUTCA.

4. Yyer mocTynjieHusi U BbIOLITHA JOKYMEHTOB OUOJIHOTEYHOr0 (poHIA
4.1. IIpuem 1oKyMeHTOB B (hoH OMOIMOTEKH BKIIIOYAET CIEAYIOIINE Ol epaliu:

—  CBEpKa MOCTYIUICHUH C IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIaIHAS, aKT),
BKJTIOYAFOIIIM CITUCOK MOCTYIUBIINX IOKYMEHTOB;

— COCTaBJICHUE MEPBUYHOIO YYETHOTO JOKYMEHTA JJIsl MOCTYIUIEHUH 6e3
COMPOBOJUTEIBHOM IOKYMEHTALIUY;

—  perucrpanys HOCTyNHUBIIMX JOKYMEHTOB B PETUCTPAX CyMMapHOI0, TPyIIIOBOTO U
unauBuayanbHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiit pona. Texnomnorus
(hopMUPOBaHUAY).

4.2. Ilpm TmONOJHEHHWH OCHOBHOro OuMOIMOTEYHOro (QoHAa HEOOXOIUMO COOJII0IATh
TpeboBanus PegepasibHoro  3akoHa  oT  25.07.2002  Ne 114-®3 «O  mpoTUBOACHCTBUHU
OKCTPEMUCTCKON JAesITeTbHOCTH». JlOKYMEHTBI, BKJIIOUEHHBIE B IEPEYEHb IKCTPEMHUCTCKUX
MaTepHajoB, MPUOOPETaTh 3aMPEIIeHO, IPH BBISBICHUH UX B (POHJIE — U3BIMATH U3 IOCTYIIA.
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4.3. Yder u 00paboTKa JOKYMEHTOB OMOIMOTEYHOr0 QOH A,

4.3.1. Yaer u o0paboTKka JOKYMEHTOB OCHOBHOI'O ()OHJA OCYIIECTBISETCS WHAMBHUAYAIbHBIM
ciocobom. CBelleHusl O MOCTYNUBIIUX MEYATHBIX TOKyMEHTaX BHOCATCA B «KHHTYy cymMMapHOTro
ydeTa JIOKyMEHTOB OCHOBHOTO (hOH[Ia.

[ToctynuBmmvM JOKYMEHTaM NPUCBAMBAIOT WHIWBUIAYAIbHBIA PErHCTPALMOHHBIA HOMEpP
(MHBEHTapHBIH HOMEp WJIM WHOM 3HAK, MPUHATHIH B KayeCTBE PErUCTPAllMOHHOIO HOMEpa,
CHCTEMHBII HOMEp JUISI DJIEKTPOHHBIX TOKYMEHTOB) U U (P XpaHESHHUS.

Perucrpanyonnsie HoMepa M IMM(PEl OTMEYAIOT B PETrUCTpaxX WHIUBUIYAJIbHOTO YdYeTa
JIOKYMEHTOB — MHBEHTAPHOW KHMIE, KapTOTEKE PErucTpalMy ras3eT, *KypHajoB, YUETHOH Oaze
JAHHBIX.

Bce ox3eMmuisipel TpUHATBIX W3AaHWE mTemnemororcs. llltemnens ¢ HamMEHOBaHHEM
00pa30BaTeIbHON OpraHM3aliyd JIOJDKEH OBITh MPSMOYTOJbHOW (OPMBI, pa3MepoM He
ooupmie yem 1,5 * 4 cMm.

[Itemnens cTaBUTCS HA 000POTE TUTYJIBHOIO JIUCTA (MIPH OTCYTCTBUM TUTYJIBHOIO JIMCTa — Ha
IIepBOH CTpaHHMIE TEKCTa O] 3arjiaBueM), Ha 17-if cTpaHMLE O] TEKCTOM B JIEBOM HMKHEM
yIiay U Ha o00poTe Kaxaoro mpuioxkeHus. Ha Opomropax M KypHajgax LITEMIIEIb CTaBUTCS
TOJIbKO Ha 00JIO’KKE MJIM Ha IEPBON CTPAaHULIE TEKCTA.

CocraB ocHOBHOroO (hoHaa (PUKCHPYETCs B KAPTOUYHOM aji(paBUTHOM KaTajiore, B DJICKTPOHHON
0ase JaHHBIX OUOIMOTEKH.

43.2. VYuer u o00paboTka crnenuanu3upoBaHHoro ¢ouga. Crnennanu3upoBaHHBIN (QOHT
YUHUTBIBACTCS U XPAHHUTCS OTIAEIBHO OT OCHOBHOI'O OMOIIMOTEYHOro PoHIa.

Y4er JOKyMEHTOB CIELHAIU3UPOBAHHOrO (OHIA, KaK MHOTOIK3EMILISPHOM JIMTEPaTyphbl,
OCYIIECTBJISETCS TPYIIIOBBIM CIIOCOOOM U OTpaxkaercs B «KHHre cymMmapHOro yuera yueOHOro
(boHIa» U B KAPTOTEKE PETUCTPAILIMOHHBIX KaPTOUEK.

Ha kaxxnoe HauMeHOBaHHE JOKYMEHTOB CIELHAIM3UPOBAHHOrO (OHJA 3aBOJUTCS OTAENIbHas
yueTHass Kaprtouka. Kaprouku c OubiamorpaduyeckuM omnucaHWeM W3AaHUH Y4eOHUKOB
paccTaBISAIOTCS B YIETHYIO KapTOTEKY I10 KJIACCaM, & BHYTPH KIIACCOB — IO aj(aBUTy paMUIIHii
aBTOpOB WM 3arjnaBui. JUId KOHTPOIS 3a COXPAaHHOCTBIO YYETHBIX KapTOYEK OHU
peructpupyrotcs B «)XypHase peructpaluu y4eTHbIX KapTOU€K YUEOHUKOBY.

Texnuueckast 06paboTKa JOKYMEHTOB MpPEAyCMaTPUBAET CIAEAYIOLINE Ol epaluu:

IPOCTaBJIEHUE HA KaXJIOM TOKyMEHTE IITeMIieNsi OMOIMOTEeKH B COOTBETCTBHH C IYHKTOM

4.3.1 HaCTOSIIEr O IMOJI0KECHUSI;

YCTAHOBJIGHHUE CPEACTB 3alUTHl OT yTpaThl (MAarHUTHBIA JATYUK, PAAHO-YUI, UHOW BHJ

MapKUPOBKH);

W3TOTOBJICHHE W TPUKPCIUICHHE K JOKYMEHTY macrnopra ydeOHuka. [lacmopr ydeOHUWKa

MIPUKJICNBACTCS HA IMOCIICTHEH CTpaHUIle YIeOHUKA. 3aIOHACTCS TIPU BbIIaue YATATEIO.
VYder cnenuanu3upoBaHHOTO (OHIA MPEAyCMaTPUBAET OTPAKEHHUE €ro cOCTaBa B CIPABOYHO-
OoubmmorpaduueckoM amnmapare OMOJIUOTEKH, B TOM YU CJIE B DJICKTPOHHOW 0a3e TaHHBIX.

4.4. BoiObITHE JOKYMEHTOB OMOIMOTEUHOTO (hOH/IA.

4.4.1. TlpuuuHbl, IO KOTOPHIM TOKYMEHT MOXET OBITh BBIBEICH M3 COCTaBa OMOIMOTEYHOrO
(doH/Ia, BKIIIOYAIOT B TOM YHCIIE BETXOCTb, J€PEKTHOCTh, YCTApEIOCTh MO COACPKAHUIO, YTPATY.
HckmoueHne qokyMeHTa U3 6M0InoTeyHoro poHaa MPOBOJUTCS HA OCHOBAHUH aHaJIM3a COCTaBa
O6ubmmoTeyHoro poHAa U pe3yabTATOB €ro MPOBEPKH.

4.4.2. Tlon BeTXoCTbIO JOKYMEHTa IIOHUMAlOT pe3yJbTaT €CTECTBEHHOIO CTapeHus WU
(bu3MUecKoro N3HOCa JOKyMEHTA.



4.43. Tlog nebeKTHOCTbIO JOKyMEHTa IOHMMAIOT YAacTUYHYIO UM TOJHYI YyTpaTy
9KCILTyaTAI[MOHHBIX KAYECTB JOKYMEHTA B PE3yJIbTaTE BHEIIHETO BO3ICHCTBHUS.

4.4.4. Tlon ycTapeiaocThl0 IO COJCPKAHUIO IMOHUMAIOT TOTEPH AKTyaJlbHOCTH TEMAaTUKH,
MOJITBEPKIAEMYIO OTCYTCTBHEM crpoca YHUTATENCH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeiesieHuu 1 peaan3aiui.

4.4.5. Ilox yTpaToii JOKyMEHTa IMOHUMAIOT €ro OTCYTCTBHE B ()OHJe OMONIMOTEKH 1O MPHUYNHAM
MOTEePH, XHUIICHHS, OCJCTBHI CTUXHIHOIO, TEXHOT'C€HHOTO (B TOM YHCIE XaKEpPCKOW aTaku U
HEBOCCTAaHOBHMOTI'O COOSI SJIGKTPOHHOTO OOOPYAOBAaHUS) MM COLMAIBHOIO Xapakrepa, II0
HEYCTAaHOBJICHHON NIPUUYNHE.

4.4.6. Ilpomecc WHCKIIOUEHHS JOKYMEHTOB M3 (oHAa OHUOIMOTEKM OCYIIECTBISETCS B
coorBeTcTBHM ¢ [lopsiakoM ydera JOKyMEHTOB, BXOJSIIMX B cocTaB OuOnmoredyHoro ¢oHza,
YTBEPKIAEHHBIM IpuKka3oM MuHKyJIbTYpsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOro (oHJa NMPOU3BOIUTCS B PE3yJIbTATE UX CIIMCAHUS
KOMHCCHEN, CO3/1aHHOM pyKOBOAUTENEM 00pa30BaTEIbHOW OpraHUu3allu.

4.4.8. VYrumsauus CHUCAaHHBIX JOKYMEHTOB OuOIMoTeyHOro (oHzma mMpou3BOIUTCS B
COOTBETCTBMH C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

5. IIpoBepka 1OKYyMeHTOB 0M0JIM0TEe4HOr0 (POHIa

5.1. [InanoBas mpoBepka JTOKyMEHTOB OMOJIMOTEYHOro (POHJA MPOBOAUTCS C MEPUOIUYHOCTHIO
OUH pa3 B IAThJIET HAa OCHOBaHUM TpapuKa HOPOBEPKU, YTBEPKIACHHOIO 3aBEIYIOLIUM
OUOIMOTEKOM.

5.2. BHemnaHoBas TpOBEpKa JOKYMEHTOB OuOMMOTeYHOro (oOHIAa MPOU3BOJUTCA B
00s13aTEILHOM TTOPSIIKE:

—  IIpH BbISIBIIEHUH (DAKTOB XHUILEHUS, 37I0YNOTPEOJICHHS WK TOPYH TOKYMEHTOB;
— B CIyyae CTUXUHHOTrO Oe/lCTBUS, OXKapa UM IPYTrUX Ype3BbIYaMHBIX CUTYalIUH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU YCIOBHIIMH;

— TIpU peopraHu3alluy WU JUKBUAAINHA 00pa30BaTeIbHON OpraHu3aIiu.
5.3. 1o uToram mpoBepKH 3aBENYIONINIA OMOTMOTEKON COCTABIISIET aKT, MOIMICHIBAET U XPAaHUT
ero B OMOIMOTEKE B TEUEHHE CPOKa, YCTAaHOBJICHHOTO HOMEHKJaTypoi naen. Ecim kxakme-To
JOKYMEHTBl OTCYTCTBYIOT IO HEYCTAHOBJIEHHOH INpUYMHE, TO K aKTy NPUKIAABIBAETCS HX
CIIHCOK, B KOTOPOM (PUKCHPYIOTCSI CBEIEHUSI O KOJIMYECTBE JOKYMEHTOB OMOImoTedHoro (onaa
B HQJIMYHUU U KOJMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHUCJE [0 HEYCTaHOBJIEHHON
npuuuHe. B akTe Takke yka3pIBaeTcs HOMEp M J1aTa aKTa MPEeblIyIIed IPOBEPKH.

54. Bo Bpemss mIpoBEepKH JOKYMEHTOB OuOIMoTeyHOro ¢GoHAa paOOTHUKH OTCIEKUBAIOT
HaIM4YUEe ODKCTPEMUCTCKUX MAaTEpUajoB, KOTOpble BXONAT B (eaepalbHBId  CIHCOK,
ony0IMKOBaHHBIM MuHIOCcTOM Poccuu Ha cBoeM caiiTe.

Ecnu 3aBenyronmii 6M0a1M0TEKON HaWJET IKCTPEMUCTCKUN MaTepHall, TO JOJDKEH OrPaHUYUTh K
HEMY JO0CTYII CO CTOPOHBI I10JIb30BaTEIEH.

5.5. Ilpu BbISBIEGHMM B IIpolLecce MpPOBEpKH (oHIAa OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHHWS BHMHOBHBIX JIMI[ YOBITKM IO HEJOCTayaM CIHUCBHIBAIOTCS B
COOTBETCTBHM C JEHCTBYIOIINM 3aKOHOATEIbCTBOM.
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